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MEMORANDUM 
TO:  

 
Associate Dean for Student Affairs 
The Graduate School 
 

FROM:  
Student Services Coordinator 
Department of City and Regional Planning 

DATE:  
 

RE: Credit hour overload approval 
 
Due to the reasons stated below, ____________________________ requests permission to take a credit hour 

overload of ____credits during the ___________ semester. The Department of City and Regional planning 

believes this student is able to handle this workload and supports this request. 

Student Name:  
 

PID:  

 
Reason(s) for credit hour overload request: 

 
 
 
 
 
 
 
 
 

 
 
  
 
 
 

 Approved 

 Denied 

Faculty Advisor Name  
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